
This is a drop-down box for the applicant to select Single School Corporation, Single Charter 
School, or Coalition of School Corporations and/or Charter Schools. 

Sections A and B are fill-in-the -blank responses. 



This is a narrative box with a 2500 character limit.  This box only needs to 
include the applicant’s ADM.  If the application is for a coalition of schools, all  
entities in the coalition and their respective ADM information should be 
included. 

Items A, B, and D in Section III have narrative boxes for the responses, each with a 
2500 character limit, which amounts to about a page single spaced.  In our sample 
document we did not use all the space available, but if we had, the boxes would 
have expanded to accommodate the information entered (up to 2500 characters).  
This is an opportunity for applicants to demonstrate the strategic value of the 
project and explain how it aligns with  the applicant’s overall school safety strategy. 

Do not be intimidated by the Challenges and 
Risks Section.  This section simply helps 
program staff know what challenges applicants 
may face and possibly help mitigate against 
them.  Applicants that list no challenges are 
generally more at risk for implementation 
issues than those that provide a risk 
assessment. 

Item C contains check boxes for the response. Check all that apply . 

Each question in Section IV requires a Yes/No response.  Click 
each drop-down box to select the appropriate answer. 

Section V consists of two questions that require narrative responses.  Each narrative 
box has a 2500 character limit.  



In Section VI, Questions A and C are narrative responses.  Each 
response may be up to 2500 characters.  Questions B and D are 
Yes/No questions and have a drop-down box for applicants to select 
the appropriate response. 

Section VII has two questions, both of which have Yes/No responses 
that may be selected from the drop-down boxes. 

Section IX contains three questions with narrative 
responses. 

To complete Section VIII click “Add New Item” beside the green plus sign on the right side of the page.  You must include 
activities for each quarter.  You may include multiple measures for each quarter. 



The Attachments Section is for applicants to upload pertinent information and 
documentation  required in the application.  This section must include meeting information 
from the applicant’s most recent county school safety commission meeting.  It may include 
other appropriate information as well.  All documents must be PDFs.  To upload documents 
click “Upload Files” beside the green plus sign on the right side of the page.  A dialog box will 
open.  Select the file to be uploaded and click “OK”.  Repeat for each additional file to be 
uploaded. 

To get started in the Proposal Funds section, click “Add Funds” beside the green plus sign on the right side of the 
page.  A drop-down box will appear so that you may select the type of funds to add.  Applicants must include grant 
expenses and  matching funds in the budget section. 

Applicants may make changes to their proposals any time up to midnight, September 30.  Proposals, including the 
Proposal Funds section, that are not completely submitted by midnight September 30, 2013, will not be accepted. 
 
Applicants may make changes to Section I through Section IX at any time up to midnight September 30. 
 
If an applicant has clicked  “Submit” for the Budget section, they must contact IDHS Grants Management to 
request that their budget be reset to “Initial”.  On Monday, September 30, requests to reset budgets to “Initial” 
must be received by 4 p.m. 

The Proposal Funds Section or Budget will not appear in the PDF of the Proposal if one is created.  Clicking on the 
purple hotlink in the “Budgeted” column of Proposal Funds will open the Budget and a separate PDF of the budget 
can be created. 


